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Tz,
The Difics of Custodian,
9th Floor, Hariman Bhavan,
228%, Vinay XK. Shabh Rarg,
Fariman Point,

PDaar 8ir,

I am writing this letter on bebalf of ayself, ny femily members
sud aroup conpanies botk notifisd znd sowe not nobtifiszd.

{ wish to inform you that unrexistered shires purchased elither by
one of the three brokerage firms in By family i.e. E/s. Harghad
8. Hehte, H/e. Ashwin 8. Hehts and B/, J. H. Hohts or directly
by any of the other notified sntities and wsome  obthsr fawmily
mombers and group companiss which are not notified but whose
‘acosounts  have besen frozen wie., 102 of Cr.P.C, by CBI are in our
pozseseion. These shores were housed together. For somus times ws
have been complling the detalls on the voluminous quantitiss - of
these unrsgistered shares on computers. Further perticulare on
their origin and purchass and thelr fLiosw are also Bulng
separately ocompiled. 1t de intendad to file applilicaticns in
respact of thesa unregictered shares beloaging %o the above
gatities or the brokerage Zirnsg for cegrtificaticn and completing
the formalities of registration. Out of above uwuregistered
shares, there could alme bo some small guantities which may be
deliverable to the cliente by the thraw brokerage firme.

Ponding final compilation and filing of the applicastions, we wish
%o inform the detalls of some of these to your office. In this
regard, I aleoc wish $o draw vour attention to my earlier letter
addressad on Uotober 24, 1684, With this letter, ! am forwverding
particulars of 38,186,000 ashavres of Apclle Tyres LiEtd. on 7
filopplies. The cumuviative osurrent market velue of these ashares
comes to about FEa, 98 croros. Yhile on the poist, I wish to
inform vou that the above conpany bag announced & righte ilesue of
non-oonvertible debentures with a detachabls warrent giving right
to the holder of FCD ¢o purchase the shares of the ocompany
auytime between 12 and 36 months at 8 rate of Bs. 100 per share asg
spainst the current market value of Be.l40 per shaves. (GCopy of
Letter 9f Offer anclosed).
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fince these shares are an atisched property any and every benefit
in these shares in form of dividend znd righte =nrs aslso  an
attachad property. Flease note that the oompapny has announced
dividend of 383% for March 19983 and 35% for Harch 1994 which has
flown to the erstwhile ownerm. The total value of suchk dividend
on & grose basis would come to Re.2.74 crorves. Ae regarde the
above rights issue the renuynciation of the eame i ocurrently
companding a premium of approximately EREs.20 4o Rse.2B per
debaenture. You are therefore requested to immediately inform the
company to treat these rights debentures ss attached properties
and direot the compsny not to deal in the same or allot 1%t either
to the erstwhile ownere or %o rencounces or anvone olsge. In order
to enable vour office to intimate the company quickly I sm aleo
enclosing an extra met of flopples containing all the particulare
of the above eshares so that +the same can be ocommunicated
forthwith., I am aleo endorsing a copy of this letter along with
the flopples direcotly to ths company to take necessary steps.
You will sappreciate that 2 letter addressed by vourself %o the
company dirscting them to keep the above sttached Rights HCDe in

abeyance would help in the matter.

Plesse note that I am aleo forwarding =& copy of this letter and
one set of the floppies to the auditors appointed by the Hon'ble
Special Court in Hiecellaneous Application Ho. 270 of 1993 for
their record and information. '

Purther, I wish to inform vyou that the detailes of other
unregistered shares are also being compiled and verified on a
warfooting and very shortly the detailes on the eame would bDe
furnished ¢to vour office. In an enclosed limt (which d& not
axhavstive but contains all majer guanitities? by way of advanoce
information I am indicating the neames of <heo oonpanlies,
guantities snd their oumulastive current market value of the same.
The 1list alsc contains value of lapsed benefit on the indlicated
shares only in the nature of bonus sharege whose value itmelf at
current market value comes +to Re.21,63,44,3158 J(approximately
¥s.21.863 crores?. Please note that this list e subjeot to
verification and same should not be taken asm the final quanitity,
as there could be some counting and cother errors. The ourrent
market vilue of such unregistered sheres ie in the reglon of
He.4132,04,80,740 <(approximately Re.132.04 crores without the

yalup of lapsed benefited.
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in casme vour office ham any query on the asbove, please de not
hesitate in writimg to wme.

Thankisg vou,

Copy to 1 1) Tha Camﬁamy éé@%ary - 8 cupy‘éﬁ Juvdgement of
Lbd. Hon*ble Special Court in

“mii&ﬁnﬁg Casn of S8PIC Létd. dated
‘ 18tk Cotober 1888 ism
onolosed

ew Dolbi - 110 QL9.
2 Hre. smdnia & Co.,

Chartered Ascountants,

Bhupen Chim

9, Datal Btreet,

Befibay -~ 400 023.
3 Ks. Yabari & Co.,

sﬁ?in@ Street,
Bombs¥ -~ 400 001. g\

4) W/s. Kelyaniwslia & Histry,

127, Hapadtma Gandhi Road,



LIST OF VHNREGISTRED SHORES UMDER COIMPILATION 60 YERIFICATION

"MAHE OF THE COMPANY || QUANTITY| RATE VALUE VALUE OF LAPSED BEREFIT

' 0 ACCOUNT OF BONUS

RATIC JlQuanTITY vALUE

6.€.C. LTD. 95000 || 3800.00 |  361000000.00 | 2:8 | 35000 144400000 .00
APOLLD TYRES LTD, 3916000 | 145.00 |  §67820000.00
BAJAJ AUTO LTD. 5300 §| 680.00 3604000.00 || 114 5300 360400000
BIRLA JUTE LTD. 5000 || 260.00 1300000 . 00 |
BOOTS (INDIA) LTD. 4250 | 800.00 2550000.00 | 1:1 4250 255000000
BURROUGHS WELLCOME | 5800 | 260.00 1508000 00
CASTROL INDIA LTD. 7750 | 825.00 §393780.00 | 111 7750 639375000
GLAXD INDIA LTD. 370 | 240.00 §8800.00 | 1:1 376 8580000
GUJ . AMBUJA CEMENT. 37650 || 310.00 11671500.00 | 1:1 | 87650 1167150000
sHF.C SR 20000 | 70.00 140000000 ’ |
G.S.F.C. %Q%étsz-'H* 900 || 200.90 180000 .00
HERO HONDA LTD. 1050 | 280.00 294000.00 | 1:4 262 73360.00
HINDALCO 43500 || 1000.00 43500000 00 w
1.C.1.C.1, 51430 [ 1180.00 50687400 .00
INDIA GLYCOL LD, 76500 | 60.00 459000000
INDD GULF EXPLOSIVES] 11900 || 110.00 136900000
INDO GULF FERTILISER| 55000 | 83.00 456500000
1.7.C. LTD 9400 | 330.00 3102000.00 | 1:1 9400 310200000
I.T.C. CLASSIC FIN. | 57600 § 200.00 §  11520000.00 s
ITW SIGNODE LTD. 0000 || 315.00 18900000 . 00
KERALA CHEMICALS 7150 | 575.00 4111250.00 | 1:2 3575 205562500
MAHAVIR SPINNING 108000 || 225.00 24300000.00 | 1:f | 108000 24300000 .00
MOSER BEAR LTD. 25300 | 31.00 78430000
MYSORE CEMENT LTD. 120000 |  60.00 720000000 /




1 NAHE OF THE COMPANY || QUANTITY] RATE VALLUE VALUE OF LAPSED BEMEFIT ||
: - ON ACCOUNT OF BONUS ISSUES
RATIO LQUANTITY VALUE
| nesTie LTD, 3040 | 4310.00 1246400, 00 114 760 311600.00
| NETWORK LTD. 181400 85.00 15419000, 00
§ ORKAY INDUSTRIES LYD 790 26.00 20840 .00
PANYAM CEMENT LTD. 6000 | 290.00 1740000 .00
PHILIPS INDIA LTD. 11750 | 240.00 3995000, 00
PFIZER LTD. 1930 | 375.00 72375000 )
PIRAMAL SPINNING 2900 sg.o@,"M* 188500 . 00
RELIANCE INDUSTRIES 86500 § 255.00 22057500.00 |
“REVATHI CP LTD. 206000 || 390.00 80340000, 00
RUCHT S0YA LTD. 31150 82.00 255430000
i SO PIPES LTD. 1300 . 3%0.00 507000.00 {12 650 zgssoo.oq
1o 3900 1521000.00
SESA GOA LTD. 25250 || 525,00 " 1325625000 11 25250 13256250 .00,
| SESASHAYEE P@Pa‘iR £70. 74500 80.00 5960000 .00
| SHRIRAM HONDA LTD. 4600 135 .00 £21000.00 )
gmse%:gg CEMENT LTD. 18800 70.00 1316000.00
- TATA CHEMICAL LTD. 400 |  400.00 160000 . 00
! TELCO 300 | 485.00 145500. 00
T1ate 1A LTD. 5350 || 3%90.00 2086500 .00 112 2675 1043250 00
‘ 112 40412 1564680 .00
UNITED PHOSPEROUS 200 | 775.00 155000 .00 1 200 155000 .00
VAN ORGANIC 17D, '72000 350.00 25200000 .00
x?u&az AGRO LTD. . 1050 || 390,00 403500 .00
TOT AL }132,04,80,740.00 21,63,464,315.00
N BRAND TOTaL (132,04,80,740 + 21,63,44,315 }x353,68g259055.&§
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S.N. VARIAVA J.

Judge, Special

1 14th August, 1999,

2 AG

NG

S S e e
2 R
T I ey

N NN
LATING

P

T four waesks.

vm@ to be a true cogy

Bffice

of the ipscial Court
Bombay.
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10 rEHSACTIONS TN SECURITIES), AT BOMBAY.
PN ERURE

MISEC. FETITION NO. /Z- z;L-mF_1995

«

ALk, Menon, Lustodian. oo Fetitioner.:

Versus
Harshad 5. tehta % Ors, 06

'

Mo AR Chagule i/b M/s. Chagule and Co. for Re§pqndeﬁ,
No. 1. ' -

CORAM:— S.N. VARIAVA J. 7
Judge, Special Cout

th "
DATE =:— 13- Februaryg‘19§¢a

gth February, 1996

Affidavit of ;Service dated

» taken o
record, Y

F.C. :— Order in terms of Minutes of Order, handedfiiﬁy

e

taken on record and marked * X Y.

5d/— 8.P. MATHKAR.
ASSOCIATE.
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FETCE THE BPERTAL COURT
MUGE. PETIUTON MO {44 aF 1995
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B S . MY . s nesnondents

1. Pt ibaom abecdute T bermes af prayess {a), (Y,

ey, Ay e, OTY, (o) & (k).

2 i Fevcpegsden bt Moot e diseboen thye entities  of

fre e Pocwhioh theer shares beelongs Lo with o &l

,.,..,
P

getails  ancluding  the  date and sowrce  of  purchase,
%murﬁé oo Tunds . manner in which payment was made and

“ . ' X
'\ di%tinmtivw PO, of ehiay e within e weeks form
\%/« vtmdﬁw. iy much discldsure being Eatisfémtmvv .ﬁhe b
cpestive ahares btao be tran;fmrred to such entities. an
failwe of  =such disclosures, the szhares to hbe trans-—
ferred in favour of “The Cust@ﬂién”, Special Court”, In
AN ol o T Gl B o R Fe TR N Tl #ﬁ@ dividends, riaghts, aricd honuses

received o thee ahares ta be kept in & seperate account.
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. . . . . o Lo
B I)L/' 1992 (hercinafter referred to as the ”Ordinance“)‘issued;on theA=6¥h
o June, 1392, the <Custodian may, on.being. sat‘sfled on ! informat ;)

AN ERORE N

wpeem
e
‘\t\h

WY
4\
A

\\ u
:'l"“r‘l'.»
\ .

AN

“PHIRQZE. JEEJECHHUT 'lQWEﬂfi«
caLil syaasf,

BOMUBAY.LUD 001465, ;
ﬁLyzwsm 2ucw 2naw'm

GRAMS.: " SHARAIION "
-Bombey« 400 001,

SN

CFFICE OF THE

; OLh July, 1992
SECRETARY

To
ALl Lisped Comﬁaniesh

Dear Siv, ;
-Sub: Transfer of securites standing in the names of persons uhos
: properties have been attached by the’ Custodian under the' Specia
‘Ceyrt (Trial of Offences Relating to Transactions: in SecurlLiee
Ordlnaﬁce 1392, : )

This is to biing to your noticy that under the "Special 'Cﬁqiﬁ_

(Trial of Offences Relaviny Lo Transsciivns in Securitias)merdinahqe,‘

~received that any person has been involved in any oﬁfgnce relating to-
transactions in securities after the lst day of April, 1991 and on
before the prorulgaticn of this Drdinance‘ notify \he name 'otAo

person in the Official CGazette and on the notification;of such perspﬁ.'

any properties, movable or immovable, or both, belonging to the person

50 notified stands attached,

2. In pursuance of the power vested under the  Ordinance, {ﬁg

Custodian has so. f{ar issued four notifications on the.ﬁth June, - 13th

June and  2nd July, 1992 notifying in ‘a1l 19 persons.-Copies of -

four noclflcations are enclesed (Annexures I to IV},

[}

Securities which are standing in the names of above pirsons. but.

whiclhi have bevn bou"ht'by'paymdnt af voaluoble consideyation and wlvjeh |

ray -2 lodpged with the curpany . fov transfzr do et belong. to twenm, in

the like manner, securities where names of any ‘one .ol ~the. notdZd

-members of Stock Exchanpes appesr anyuhere-in the%;runsfér'ﬁegqx_a;sc

do not belong to them. out of the 39 names in the ~£our'liéié,lmembers.

of the Stock Exchanges uho have been notlfled are eight v1z° (i)_S.xi
Harshad S. Mehta, (ii) Smt. Jyoti H. Hehta, (111) Shri Ashum Heht
{(iv) Shri A. D, Narotam, (v) Shri ~‘Bhupendra Champakl;l Dalal o

Bhupendra Champaklial Devidas, (vi) Shri J. P, Gandhi df'Chgmpakial




2 H
Devidas, (vji) Shri HitgnlDaral_ énd {viti) Yéirgruwth 'fihanéiél
Services Limited, These &rgvthe Smeissicn§ made ih‘the peiitions lé;u
the Bozbay, Calcutta amd Delhi Stock Exchahges which havel'ﬁeeé
sdmitted by the Special Court-constiiuteﬂ under tbe Grdinaﬂce.
§.  Should the Eémp?ny due to somé reasbé or Lhengtﬁer.décidé nd;-.to:

transfer the shares referred to above in the nakes of Lhoéé< seeking .-

the transfer, it is suggested that till such time & yérd;c;'iné”thié'
behalf is obtained, all the rights such aﬁ.diViéeﬁd, " bonus léhgres

rights issues, etc., attached to thece shares, which may be jodged’

with ycu for transfer, m3y be vithheld as per the pravisions'cou;éiucgf“

-

P

in Section 206A of tne.Companies Sct, 1956,
e .

S, Receipt of this letter may please be ackuowledged,

Your$§ faithfully, -

o

Sebetary.

Bacls:d
rs.
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5 frrm PHIROZE JEEJEEBHOY TOWERS,,
"*D\_ ﬁ-‘.':‘ k— ODALAL STREET,
) HE AR BOMBAY 400 004/BE,
R 3cf Tal: 276681, 273628, 27686046}
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oS o AP, FAX :81=22-
ST
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OFFICE OF THE
SECRETARY 9th January, 1993.
To,
MY Listeqd Carsanies.
- Dear Sirs,
Sub: Bolding of rights/bonus shares, dividends,
etc. in abeyance in respect of shares
attached under Secticn 3 of the Special
Court (Trial of Offences Relating to
Transactions in Securities) Act, 19892.
’(A":

Reference 1s invited tc this Exchange's Circular letter
dated the 10th July, 1992 addressed to all the Listed Campanies,. asking
them to withhold all the rights such as dividend, borus shares, rights
issues, etc. in respect of shares attached under the above mentioned
Act as per the provisions contained in Section 206A of thé Companies

: act, 1956,
-k

e have now received a cammnication fram Shri Rajiv

[f]

Bhardwej, Deputy .Secreta_rby, office of the Custcdian, Mew Del}uf., wherein
he has advised us to communicate his directions to all the listed
Carpanies that all rights, dividends ard bawus entitlement of attached
shares be kept in abeyance in accordance with Section 206A of the
RDE Corpanies Act, 1956, till the title of the bonafide owner is certified
‘ Qytheoumnmedsmkmdmgeintemsofﬂle&ﬂlwofthg_ﬁl
Bon'ble Special Qourt. A xerox copy of the said letter dated the 4th

Janvary, 1993 is enclosed for your information and ocampliance.

3. Receipt of this letter may please be acknowledged.

“Yours faithfully,

' . Encl:l . S;%&%&u@ukf ,




M.P. 144 OF 1995 - 18,800 UNREGISTERED SHARES OF SHREE CEMENTS LTD.

Sr. Folio Name of the Base 1,997 Total Shares Recovery Recovery of Shares
No. No. Regd. Holder Shares Rights FV Done of FV Rs. 10 Due
(1:5) Rs. 10
1 8613 ICICI 4,900 980 5,880 4,900 980
2 8430 & 11005 IDBI 9,250 1,850 11,100 9,250 1,850
3 13028 SBI Capital Market Ltd. 300 60 360 300 60
4 20615 Rajpal Singh Sethi 4,350 870 5,220 4,350 870
18,800 3,760 22,560 18,800 3,760

e BCr Y E=TN TN



AMNEXVRE " F

SMDRP/POLICY/CIR-46/2001
September 27, 2001

The Executive Directors/Managing Directors

of all the Stock Exchanges
Dear Sir,
Sub : Delay in transfer of shares by companies

In the meeting of stock exchanges held on August 14, 2001, the matter relating to ‘Delay
in transfer of shares by the Companies’ was deliberated and the following decisions were
taken for speedy redressal of grievances pertaining to a) Pending transfer of Shares, b)
Dealing with objection memos in future and c) Duplicate share certificates.

A) Pending Transfer of Share

‘i. In case the transfer deed and the share certificates are with the company awaiting
transfer beyond 30 days and in cases where the same are returned by the company to
the investor with a company objection including due to signature difference (other than
court cases where injunction has been ordered), companies shall effect the transfer of
shares on obtaining from the transferee the proof of purchases duly acknowledged by the
stock exchange/broker. If so desired, a company may also obtain indemnity bond from
the transferee. Before effecting transfer, the company shall within 10 days of the date of
such direction, send letters under registered post AD/Speed Post AD to the transferor(s)
asking for their confirmations/no-objection, so as reach the company within 15 days from
‘the date of receipt of the letter by the transferor. If the confirmation is received /no-
objection is not received within 15 days from the transferor(s), the transfer would be
effected immediately thereafter. The valid objection, if any should be accompanied by
correspondingly old prohibitory order from a competent authority. Immediately after
effecting the transfer of shares, the benefits (i.e. Bonus, rights, dividend) held back by the
company shall be handed over to the transferee. If such benefits have been passed on
to the transferor, the concerned stock exchange shall arbitrate through the brokers of the
transferor and the transferee to determine the rightful claimant. Keeping in view the
provisions of Section 206 A of the Companies Act and Section 27 of the Securities
Contracts (Regulation) Act, 19586, in such cases, the Stock Exchanges should entertain

_claims for resolving through arbitration even if they are beyond the stipulated time of 4
~months.

ii. In respect of complaints (other than court cases where injunction has been ordered)
‘where the original transfer deeds have been lost in the process of rectification on account
of company objection, companies shall transfer the shares as per the first proviso to sub-
section (1) of Section 108 of the Companies Act on obtaining from the transferee the proof
of purchases duly acknowledged by the stock exchange/broker on an indemnity bond
from the transferee. Before effecting transfer, the company shall within 10 days of the
date of such direction, send letters under registered post AD /Speed post AD to the
~transferor(s) asking for their confirmations/no -objection, so as reach the company within
15 days from the date of receipt of the letter by the transferor. If the confirmation is
received/no objection is not received within 15 days, the transfer would be effected
immediately thereafter. The valid objection, if any, by the transferor shall be accompanied
by correspondingly old prohibitory order from a competent authority. Immediately after
effecting the transfer of shares, the benefits (i.e. Bonus, rights, dividend) held back by the
“company shall be handed over to the transferee. If such benefits have been passed on
to the transferor, the concerned stock exchange shall arbitrate through the brokers of the
transferor and the transferee to determine the rightful claimant. Keeping in view the
provisions of the Section 206 A of the Companies Act and Section 27 of the Securities
Contracts (Regulation) Act, 1956, in such cases, the Stock Exchanges should entertain
“claims, even if they are beyond the stipulated time.



iii. In respect of companies where shares and transfer deeds are lying with the investor

. or introducing broker-member(IM), and IM has already paid/replaced shares to

buyer/broker due to bad delivery on account of objection memo raised by the company,

but there was a delay on the part of the company in raising objection beyond the stipulated

. time period of 1 month, shares shall be tranferred by the company to the investor/IM, as
- applicable, provided no objection certificate of the buyer/buying broker is provided.

: ' B. Procedure for dealing with Company objections in future

" i. In respect of complaints where shares and transfer deeds are lying with the investor of
introducing the broker-member (IM) and IM has already paid/replaced shares to buyer

" Joroker due to bad delivery on account of objection memo raised by the company, but

there was a delay on the part of the company in raising objection beyond the stipulated
- time period of 1 month. In such cases the company would be liable to compensate the
aggrieved party for the opportunity losses during the intervening period.

ii. In cases of company objection due to signature difference (Other than court cases
where injunction is ordered), companies shall effect the transfer of shares by following
the procedure mentioned below. Before effecting transfer, the company shall within 10

days of receipt of shares from the transferee, send letters under registered post AD/

~ Speed Post AD to the transferor(s) asking for their confirmations/no-objection, so as to

reach the company within 15 days from the date of receipt of the letter by the transferor.
If the confirmation is received/no objection is not received within 15 days, the transfer
would be effected immediately thereafter. The valid objection, if any, should be
followed/accompanied by a prohibitory order from a competent authority and should reach

the company within 30 days thereafter, failing which the transfer would be effected.

Immediately, after effecting the transfer of shares, the benefits (i.e. Bonus, rights,
dividend) held back by the company shall be handed over to the transferee. If such
benefits have been passed on to the transferor, the concerned stock exchange shall
arbitrate through the brokers of the transferor and the transferee to determine the rightful
claimant. Keeping in view the provisions of Section 206 A of the Companies Act and
. Section 27 of the Securities Contracts (Regulation) Act, 1956, In such cases, the Stock

- Exchanges are hereby advised to entertain claims even if they are beyond the stipulated
time.

iii. In cases where transfer deed and the share certificates are with the company and the
company has not effected transfer of shares, within the stipulated time period of one
month, without communicating the investor any valid objection. In such cases the
company would be liable to compensate the opportunity losses occurred to the
investor(buyer). In addition, the company shall transfer the shares immediately and
keeping in view the provisions of Section 206A of the Companies Act and Section 27 of
the Securities Contracts (Regulation) Act, 1956, provide all benefits (i.e. bonus shares,
dividend) which accrued to the investor during the intervening period on account of such

= delay.

iv. Once a share certificate is returned by a transfer agent as a “company Objection”
keeping in view the provisions of Section 206 A of the Companies Act and Section 27 of
the Securities Contracts (Regulation) Act, 1956, all benefits must be held in abeyance by
the company till such time the transfer actually takes place or a valid no objection is
-received from the Transferee on his receiving replacement.

v. Every time an introducing broker replaces a bad delivery share or pays for the share to
the receiving broker/buyer investor as per market norms, a No Objection Certificate to
transfer the shares in the name of introducing member from the receiving broker/buyer
investor shall be given to the introducing member broker/seller investor, as applicable,

... through the Bad Delivery Cell mechanism.

C. Duplicate Share Certificate

- Where the investor has complained about issuing of duplicate share certificate(s) by the

company on the basis of allegedly forged/stolen documents furnished by a third party, the
company shall verify and satisfy itself of the claim of the investor, within 15 days of receipt

< of the claim and take steps including invoking of indemnity bond to issue shares and

corresponding benefits to the rightful owner



. interms of section 84 of the Companies Act read with Rule 3 of the Companies (Issue of
- Share Certificates) Rules, 1960.

' lThe above decisions would be applicable in respect of all companies/organisations (i.e.
entities) whose shares are listed on any of the Stock Exchanges and are in physical form.

" You are requested to take effective steps to implement the above decisions. Further, a
. separate circular is being issued for amendment of listing agreement with respect to item
no. B(i) and Biii).

" Vours faithfully,

_ S.V. MURALIDHAR RAO
' DEPUTY GENERAL MANAGER
. SECONDARY MARKET DEPARTMENT e-mail : mdrao@SEBI.gov.in
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“ ,RTI‘CIRCULAR NO. 1 (2000-2001) DATED MAY 09, 2001

TO:

ALL REGISTERED REGISTRARS TO AN ISSUE/
SHARE TRANSFER AGENTS

Dear Sirs,

All companies listed on stock exchanges are required to do the processing of share transfers and effect

ransfers in accordance with the provisions of the Companies Act, 1956, listing agreement and the guidelines .

- issued by SEBI. it has been observed that there are no uniform procedures or practices adopted by companies
and their Registrars to Issue/Share Transfer Agents for handling and processing of transfer documents/bad

, delivery documents/stock invests etc. resulting in avoidable confusion and inconvenience to the investors.

e ‘The Stock Exchange, Mumbai and National Stock Exchange had set up task forces to evolve uniform norms in
these areas. The task forces submitted their recommendations to SEBI. SEBI thereafter convened meetings of

;,ﬁiesentatives of Registrar Association of India, Stock Exchanges, Clearing Corporation, Depositories and

Custodians to finalise these norms. After detailed deliberations uniform guidelines to be followed by RTUSTA

. & Companies have been agreed upon by the various market intermediaries. These guidelines have been

divided into three parts:

i. General norms for processing of documents,
"ii. Norms for processing of transfers.
- iii. Norms for objection.

‘Draft of the formats to be used have also been suggested in these guidelines.

‘It is hereby directed that all registered Registrar to An Issue and Share Transfer Agents and Companies listed
...on. Stock Exchanges shall mandatorialy follow these guidelines and formats with immediate effect. These
directions are issued pursuant to powers conferred on SEBI under Section 11B of SEBI Act, 1992.

PR RAMESH
DIVISION CHIEF
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Procedure to be followed by Cos. / STAs

1. The Company / STA shall issue receipt / acknowledgement in the prescribed format, as
per Annexure-1 in favour of the transferee of receipt of transfer documents in its office
and post it to the transferee, latest within 7 working days of its receipt, at the address
mentioned on the Transfer Deed/s.

2. The Company / STA shall use the prescribed format of covering letter as per Annexure-2
for returning shares under objection and furnish relevant details / enclosures, as stated in
Annexure-3.

3. Covering letter and Objection memo must be printed on the Letter head / stationery
respectively of either the concerned company or its Share Transfer Agent.

Objection Memo must bear a unique serial number issued between two book closure
dates.

4. The Company/ STA must affix date receipt stamp of the Company / STA on Transfer
Deed/s returned with the objection memo.

5. The Company / STA shall return the Share Certificate/s and Transfer Deed/s alongwith
the objection memo within the prescribed time of 1 month of receipt of transfer
documents, as stipulated in the Listing Agreement. The responsibility for any delay in this
regard by the Company/ STA, whereby the rights of the transferee are affected, shall
solely rest on the Company/ STA. Where the signature of the transferor tallies with the
records of the Company/ STA, the Company/ STA shall normally transfer the shares
within 7 working days of the Board meeting /Transfer Committee meeting/ Approval by
the official authorised to transfer shares and in any case within a period not exceeding 30
days.

In case the shares are not transferable, the same should be returned under objection within
the above stated period.

6. Any disputes arising out of any matter, and/ or delay relating to registry/ non-registry of
transfer, between/ or among Company and the transferee/ transferor/ holder in due course/
Stock Exchange member, shall be subject to the provisions of Arbitration/ Dispute
Resolution mechanisms available with the Stock Exchanges.

7. The Company / STA shall scrutinise the transfer documents in its totality and send
objection memo by marking whatever are the defects observed in such documents, duly
attaching all documents as detailed in general guidelines 18 to 21 hereunder, and advising
the transferee/s and / or transferor/s to ensure due rectification in the manner guided by
the Company / STA, while resubmitting the document.

8. It shall not be competent for the Company/ STA to raise additional objections on rectified
document where the rectification in the manner guided by the Company / STA is carried
out by the transferor/s / transferee/s and, which ought to have been observed at the first
instance, while releasing the objection. However, in case, subsequent to the last rejection
of transfer, if additional facts have emerged for rejection of transfer, the Company/ STA
may reject transfer once again.
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11.

12.

13.

14.

15.

16.

17.

Where the Shares Certificates bear fully paid stickers for allotment / call money paid
genuinely affixed, the company or the STA shall not impound such certificates when they
are lodged for transfer on the pretext that allotment/ call money has not been realised. The
Company/ STA shall proceed to transfer such shares as if ‘fully paid up’.

The Company / STA shall despatch the Share Certificate/s issued under Stockinvest, after
realisation of the Stockinvest. Company /STA shall list all shares with the Stock
Exchanges with the qualification "all shares despatched except shares allotted under
Stockinvest, which would be despatched on realisation of Stockinvest".

The Company/STA shall ensure to use adequate security marks on the certificates, with
stationary control number, approved quality of security paper for printing of the
certificates and approved size of the certificates, in order to detect fake certificates and
minimise possibility of printing / introducing fake certificates.

Pre-printed uniform format stickers of good quality shall be used by all the Company/
STA for endorsement of allotment / call money payment and endorsement of holders
name on the certificate/s after transfer. Such stickers shall either be signed in hand or
through pre-printed signature by the Company/ STA. The information to be provided on
the sticker shall include date, transfer no., folio no., names, initial/ signature of the
authorised signatory and thereafter to be intimated to all Stock Exchanges where the
security is traded.

Defaced certificate must be kept in custody of the Company/ STA and disposed off in the
manner as provided in the Rules pertaining to Issue of Share Certificates, authorised by
the Board of the Company.

Fake / Forged / Stolen certificates or certificates where duplicate certificate is issued,
must be seized and defaced by the Company/ STA and disposed off in the manner,
authorised by the Board of the Company.

The Company / STA shall submit a report in the prescribed format as per Annexure-04 to
all the Stock Exchanges where traded, as on the last date of every quarter, relating to
certificates found to be missing/ lost/ stolen/ other category shares, which are non-
transferable and particulars relating to embargo on transfer/ fake certificates.

The Company shall submit a report duly certified as per section 47 C of Listing
Agreement with the Stock Exchanges.

Where value of shares is less than Rs. 1000 based on the closing price on the date of issue
of Company objection memo at any one of the recognised Stock Exchange, and the sign
of the transferor differs with the records of the Company/ STA, the companies/ STAs
may follow a simplified procedure for transfer as used for minor sign difference cases,
after giving due notice to seller.

Company objections issued by Companies/ STAs for the reason of sign differs shall
necessarily have the following documents:

1. Original transfer deed

2. Original certificate

3. Original objection memo with the reason



18. Companies/ STA to retain copy/ies of transfer deed/s where the signature/s of the
transferor/s does not tally with the specimen signature/s registered in the records of the
Company/ STA. This is to facilitate issue of company objection memo together with
copies of transfer deeds, in case the original set of documents returned under objection
earlier, may been lost in transit. The transferee would be in a position to lodge the
objection against the relevant introducing member as per the provisions provided under
guideline number 9 of the Objection Norms.

19. Company objections issued by companies/ STAs for the reason of ‘fake shares/ forged
endorsements on certificates’ shall necessarily be accompanied with the following
documents:

1. Copy of both sides of transfer deed
2. Copy of both sides of certificate
3. Original objection memo with the reason

20. Company objections issued by companies/ STAs for the reason of ‘missing/ lost/ stolen/
transferred on basis of forged transfer deeds’ shall necessarily be accompanied with the
following documents:

e Copy of both sides of transfer deed (s)

e Copy of both sides of certificate

e Original objection memo with the reason

e Copy of FIR/ police complaint/ Court injunction order/ Copy of plaint where the Suit
filed has been accepted by the Court and Suit no. has been given, which shall
necessarily have details of date of loss, DNRs, certificate nos.

Alternatively, Company/ STA may also issue:

e A notice to Stock Exchange detailing the DNRs/ certificate nos. involved alongwith
name of person filing FIR/police complaint/ court case/ Summary of court case like
name of court, date of loss/ Original holder stop transfer or third party stop transfer/
date of court order/ summary of court order to enable the identification of broker who
has introduced the shares after loss.

e A copy of notice issued by Stock Exchange to the company for loss of shares from the
Clearing House with details as above

e A copy of advertisement issued for loss of shares issued by Company/ STA/
registered holder

Note:

In the absence of valid police complaint/ FIR/ Court order/ Copy of plaint filed in the
Court alongwith the case no, Company/ STA shall not issue an objection and Company/
STA shall necessarily demand such document from the person lodging the complaint for
stopping transfer or reporting missing/ loss/ stealing of securities.

In case duplicate shares have already been issued, date of issue of duplicates, and name
and address of the person to whom duplicates have been issued and copy of indemnity
bond based on which duplicates were issued, are to be provided

21. Company objections issued by companies/ STAs for ‘stop transfer for reasons other than
missing/ lost/ stolen /fake/ forged shares’ shall necessarily be accompanied with the
following documents:




22.

23.

Original transfer deed

Original share certificate (subject to order passed by the Court / Govt. bodies)
Original objection memo with the reason

Copy of FIR/ police complaint/ Court injunction order / Copy of plaint filed in the
Court alongwith the case no which shall necessarily mention the date on which the
cause of action has arisen, DNRs and certificate nos.

Note:

In the absence of valid police complaint/ FIR/ Court order/ Copy of plaint filed in the
Court alongwith the case no., Company/ STA cannot issue an objection and Company/
STA shall necessarily demand such document from the person lodging the complaint for
stopping transfer or reporting missing/ loss/ stealing of securities.

If value of shares is less than Rs. 5,000, based on the closing price at any one of the
recognised Stock Exchanges, as on the date of intimation of loss, Company/ STA may
not insist on a Court case.

Wherever value of loss of shares as on the date of execution of indemnity/ affidavit is less
than Rs. 10,000, reckoned on the basis of the closing price at any one of the recognised
Stock Exchanges, the Company may not insist on levying advertisement expenses for loss
of shares on the original holders.

The Company/ STA shall necessarily obtain the following documents duly executed by
the claimant, prior to issue of duplicate shares to him:
a. Indemnity for issue of duplicate Share Certificate/s in the name of the person, in whose
name the duplicates are being issued that he has not sold / disposed off the involved
shares or acted in any manner by which any interest of third party would have been
created, as per the applicable Annexure as detailed here under —
Annexure 8 — Indemnity by registered holder
Annexure 8A — General purpose indemnity
Annexure 9 — Indemnity by unregistered transferee/holder in due course
Annexure 10 — Affidavit by transferee
Amnnexure 11 — Indemnity by transferee for issue of duplicates without producing
transfer deeds
Annexure 12 — Letter from buyer under provisions of Section 108 of Companies
Act, 1956.
b. Final Court order for issue of duplicate shares required in case of a third party stop
transfer (‘third party’ does not include genuine bonafide transferee).

Company/ STA to:

i. inform all the Stock Exchanges where the shares are traded regarding the loss of shares
in lieu of which duplicate shares are being issued, if not already informed

ii. issue an advertisement in a widely circulated newspaper if the value of the shares is
greater than Rs 10,000

In case the Company/ STA issues duplicate share certificate based on any other
documents, then the Company/ STA shall be solely responsible for the issue of such
duplicate share certificates.

Where the deals / transactions are done through the Trading, Clearing & Settlement
system of the Stock Exchanges, any complaint for non-receipt of payment by the investor



25.

26.

27.

28.

29.

30.

from his broker / sub-broker / purchaser shall lie only with the Investor Grievance Cell of
the respective Stock Exchange for redressal. The Company/STA shall not take cognisance
of any such complaint while processing the transfer but shall advise such complainant to
approach the relevant Stock Exchange, at which the investor had transacted the deal
through their SEBI registered broker/ SEBI registered sub broker, with the complaint.

For any court cases filed by any individual/ entity in any Court for ‘stop transfer’ of
shares, on which third part claim subsists, the Company / STA shall, without fail and
exception, file an appropriate affidavit categorically specifying therein about the third
party interest / right having already been created and pleading necessity of having
criminal proceedings for the reason of 3rd party interest / right already existing. If the
Company / STA chooses not to file affidavit as above, the Company / STA shall be
directly responsible and accountable for indemnifying the TPC. The Company is required
to compulsorily intimate the registered holders of the Court case instituted with respect to
the shares.

In case the Company/STA has effected transfer and despatched either

i. fake share Certificate/s or certificates with forged last transfer endorsements or

ii. transferred missing/ lost/ disputed/ stolen shares despite a FIR/ police complaint/ court
injunction order, even if it was inadvertently,

It shall not be competent then for the Company/STA to raise an objection memo,
subsequently. In such an event, the Company/STA shall make necessary arrangement of
procuring identical quantity of shares, bearing good title, from the open market to be
handed over to the transferee duly transferred in his name, as if such procured shares were
lodged for transfer by the transferee, within a period not exceeding 60 days from the date
of an error or omission detected by the Company/ STA, alongwith all benefits accrued
thereon, from the date of lodgement.

The Company/ STA shall not mark any shares under ‘stop transfer’ for reason other than
‘missing/ lost/ stolen’ shares (provided accompanied with valid documents), except if the
‘stop transfer’ is on account of a Court Case where Suit no. has been given/ Police
complaint/ FIR, which shall necessarily mention the date on which the cause of action has
arisen, alongwith DNRs and certificate nos.

Where the signature of the transferor tallies with the records of the company, the
Company/ STA shall transfer the shares within 15 working days.

To give effect to the requirements relating to transfer / objection norms and to safeguard
and protect the interest of the Company/, the Company shall seek appropriate insurance
cover towards the risk arising out of the requirements contained as aforesaid.

Non-compliance of any of the norms contained in the "General Norms / Transfer Norms /
Objection Norms (for Cos. /STA) shall render the Company / STA liable for disciplinary
action by any one or more of the Stock Exchanges where the security/ies of the company
is/ are listed and / or by SEBI, and shall not affect the validity of the documents.



